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A Note from the Owners
Welcome to Lawton Academy of Arts & Sciences. You’ve chosen a private school — an
institution which has the freedom to determine its own direction and maintain its own standards.
Your family is now part of Lawton Academy’s tradition of passing on these high standards.
Who’s Who
The Teachers not only work with your child in the classroom, they serve children’s best interests
throughout the school. The teachers serve as your contact with the school — they are in the best
position to help. Their ideal is to work with you as partners. In a private school, taking a concern
to what parents may see as “the top” — the administration– actually slows down the response
time: the matter is usually referred back to the teachers. Teachers want you to keep in touch; just
email or phone in advance to set a convenient time.
The Principal serves the needs of children in the elementary and secondary grades. She takes
responsibility for daily operations and makes grade-level and classroom placements. Through her
presence, knowledge and example, she brings the school’s mission to life and focuses it upon the
special needs of the children she serves. The principal verifies that the students who are admitted
fit into the curriculum and the overall program.
The Superintendent is also an individual responsible for the school’s overall welfare and the
education of your child; for establishing a curriculum that carries out the school’s founding
vision; for seeing that the plant and facilities support the program; for working with the teachers
to plan for the future; and for serving as the school’s formal ambassador to the outside world.
The Business Administrator serves the needs of Lawton Academy as a business. He is the
individual responsible for receipt of tuition payments, expenditures, payroll, taxes, and campus
improvements. The business administrator ensures that tuition payments are used wisely for the
benefit of the students.

Because you have selected a private school to meet the unique needs of your child,
the final responsibility for seeing that your school stays on course, furthering the
direction and mission originally set by the school’s founder, rests with the Owners.
In private schools, educational principles, not popular opinion, dictate this
direction. The Owners are responsible for keeping their eyes on the big picture;
they share responsibility for the school’s daily operation.
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Ethics and Conduct Policy
Lawton Academy of Arts & Sciences is committed to operate all activities within the spirit and
letter of all laws and regulations affecting its business, employees, and students. Employees and
students must exercise the highest level of integrity, ethics, and objectivity in their actions and
relationships which may affect Lawton Academy. Employees and students have the duty to act
in the best interest of Lawton Academy at all times.

Lawton Academy’s Purpose
Lawton Academy recognizes that students with exceptional gifts and talents should be given the
time, direction, and resources to maximize their potential. The Academy also recognizes,
however, that gifted students are simply people who use their brains more efficiently.
Therefore, we believe that bright students taught specific thinking skills will raise their IQs by
twenty to thirty points. Our purpose is to offer a program which includes:
1) Academics taught by sound educational principles;
2) Fine arts taught as a basic skill, to be learned and enjoyed by all and to include
instrumental and vocal music and dramatic and graphic arts;
3) Lessons aimed at exercising the higher order thinking skills of analysis, synthesis, and
evaluation;
4) Successful acceleration of motivated students accomplished through enrichment methods,
as well as planning for individualized educational programs;
5) A physical fitness program based upon a nationally validated skill curriculum which can
and should lead to the student receiving a Presidential Youth Fitness Award;
6) Tests and reports to the parents and students concerning their performance on priority
academic skills of Oklahoma;
7) Preparation and planning for a successful continuation of education into college;
8) Organizational skills taught to and required of all students.

4

Table of Contents
A Note from the Owners………………………………………………………………3
Ethics and Conduct Policy; Lawton Academy’s Purpose……………………………..4
Table of Contents……………………………………………………………………...5
School Policies
Attendance Policy/School Hours; School Closings/Early Dismissal…………6
Cancelled Extra-Curricular Activities; Dress Code; Emergency Procedures
Guidelines Concerning Sick Children; Health Services………………………7
Lunches; Snacks; Parking Lot………………………………………………...8
Playground Rules; Student Conduct…………………………………………..9
Incident Reports; Access to Student Records; Books & Supplies…………….10
Book Bags; Homework; Length of School Year; Calendar Differences
Progress Reports and Report Cards……………………………………………11
Electives; Birthdays, Holidays, Etc.; Field Trips; Library…………………….12
Lockers; Lost and Found; Communication; Parent Involvement……………..13
Contacting Teachers or Administrators……………………………………….14
Email/Note Etiquette; Tuck Shop; Special Interest Opportunities;
Physical Education; Team Sports……………………………………………..15
Telephone; Pot Luck Dinners; Performances; Traditions…………………….16
Articles and Notes We’d Like Parents to Note…………………………………..17 - 36

5

School Policies
Attendance Policy/ School Hours
The campus opens at 7:00 a.m. for paid extended care. Classes begin at 8:15 a.m. for Junior
Kindergarten – 5th grade. Lawton Academy students are expected to be on time each day.
Classes conclude at 2:50 for primary students (Junior Kindergarten – 2nd grade) and 3:00 for
intermediate students (3rd – 5th). Paid extended care begins at 3:30 and concludes at 5:30 p.m.
All students must be picked up by 5:30 – no exceptions. A fee of $1.00 per minute is charged
after this time. Please have a back-up plan for the pick-up of your children should work hold
you late. There are daycare centers that will pick up children by van after school if you need
later childcare.
Regular attendance at school is necessary for academic success and therefore absences should be
kept to a minimum. Absences for personal illness are excusable. Medical, dental and optical
appointments should be scheduled outside of school hours whenever possible. Frequent absences
or tardies, for other than the above reasons, may adversely affect school grades. Students are
responsible for making up all work missed while absent. Please call the school to inform of
pending absences or email your child’s teacher. (Email addresses for each teacher are
located on the web site.)
After arrival at school, students must remain on campus until picked up by a parent or other
authorized person. Teachers must be informed when students leave prior to dismissal time.
Students are released only to authorized persons. Please call to authorize your child’s release to a
person other than those listed on the safety form you submitted at the beginning of school.
School Closings/Early Dismissal
In the event of inclement weather, school delays and school closings will be posted on KSWO,
Channel 7, by 6:15 a.m. KSWO will not post that school is still open. If you do not see the
school listed as closed, it is open.
It is a LAAS policy that students will not be released early from school unless the building
becomes unsafe for the students. LAAS will not dismiss early for incoming storms, national
disasters, or the such. It is our belief that keeping the students at the school is safer than having
parents on the road during a storm or possibly requiring them to leave the student home
unattended while they go back to their job that didn’t give them early release.
The parent, however, may take his/her child out of school for any of the above mentioned
reasons if he/she believes that the child would be safer with him/her.
Occasionally, we will have school while Lawton Public Schools are still out for inclement
weather days. Usually their continued absence is due to not being able to get school buses
through neighborhoods. We do not have that issue. However, if a parent cannot safely transport
his/her child to school, by all means, keep him/her home. Do call and inform us, though.
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Cancelled Extra-Curricular Activities
We try to limit the cancellation of a scheduled after school activity, but emergencies do arise. If
a scheduled event is cancelled, we will allow the student to call his/her parent to inform him/her
of the cancellation. If the parent cannot be reached or cannot get away until the originally
scheduled pick-up time, the student may stay in aftercare for free until the scheduled event would
have concluded.
Dress Code
While Lawton Academy does not require a uniform, we do ask that students dress respectfully.
Clothes should cover undergarments and body parts that are considered “private.” Shoes should
be appropriate to the activity (i.e., athletic shoes on days in which PE occurs – not flip flops).
Inappropriate slogans and pictures on clothing are prohibited. “Wheelie” shoes are not to be
worn on campus.
Students should consider keeping a light jacket at school. Each teacher has control of his/her
classroom climate, and some like it colder than others.
Emergency Procedures
Our Emergency Preparedness Plan calls for the help of every staff member on campus and is
designed to communicate plans to the staff and students; safely evacuate children and adults
from buildings and playground areas; care for the physical, emotional and medical needs of the
children and staff in the first hours after an emergency; and provide for extended care of students
and staff if necessary. Both fire and tornado drills are scheduled during the school year.
Guidelines Concerning Sick Children
Students with a temperature one degree or more above normal should not attend school.
Temperature should be normal for 24 hours and there should be no vomiting or diarrhea for 24
hours before the child returns to school.
Parents who are notified of a child’s illness should make every effort to come and pick up the
child as soon as possible. If a child is too ill to be out with other children in a regular school
program, the child should not be sent to school. There are no facilities for the care of sick
children.
Health Services
As a courtesy to parents, medications being taken by our students on a short term or long-term
basis will be given during school hours as time permits. NO GUARANTEE can be made,
however, of timely administration. If it is crucial that a dose not be missed, or if time is not
flexible, it is advisable to keep the child at home until the condition has stabilized. Medications
will be dispensed only on the written permission of the parent and doctor and a daily
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supply MUST be brought to the teacher in a pharmacy prescription container or it cannot be
given. All medications should be picked up at the end of each week and at NO time is any kind
of medication to be carried by the student or stored in a lunch box or desk.
Lawton Academy does keep on hand children’s pain reliever, bug bite anti-itch medication, and
Benadryl. These medications will not be given without parent permission, however.
Lunches
Lunch at Lawton Academy is free. Students may select which offered items he/she will eat.
Please encourage your child not to take items he/she will not eat so that food is not wasted.
Filtered, iced water is served with lunch.
Of course, you may opt to send a sack lunch with your child any day you choose. Please do not
send glass containers or food items needing microwaving or heating. Well-mannered eating
behavior is expected at all times and students are required to clean up after themselves and
discard all trash when finished eating.
Trading or offering of food items in sack lunches is prohibited. Students are not familiar with
potential food allergies.
Parents may eat lunch with their child. They will need to bring their own food, however, as the
free lunch is not available to any but the children and staff. Please inform the teacher ahead of
time if you plan to join your child for lunch.
Snacks
The youngest classes often have a snack time due to the earliness of lunch. A snack is one item
of nutritional value. Do not send a variety of items or items that require excessive preparation.
Snack time should take a minimal amount of class time.
Parking Lot
Parking is very limited in our small lot.
Please follow the parking lot TRAFFIC PATTERN: the flow is one way from 7:45 – 8:15 and
again from 2:30 – 3:30. (Follow the sign as to direction.) At all other times, please exercise
caution.
Students should enter the elementary building through the playground entrance. Do not send
your child through the secondary building, as their classes begin at 8:00.
At the conclusion of the day, students are brought directly to the parents’ cars for loading. If you
must come in, please park in front of the secondary building to do so, as we will not stop the car
queue to facilitate your leaving from the elementary parking lot.
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Parents picking students up from extended care must park and come in to sign the child(ren) out.
The speed limit on campus is 5 mph. The safety of our children is important. While we cannot
ticket speeders or parents who drive carelessly around loading students, we will not intercede
when other parents let you know how they feel about your inconsideration.
The elementary parking lot will be blocked with cones during class PE times. You may park in
the secondary parking lot if on campus. Remember that there is no path through the secondary
building, however, that does not take you through a class in progress. It is best to walk outside
the school to the playground elementary entrance.
Thank you for your courtesy and help.
Playground Rules
We will go over specific playground rules for each playground item in the first week of school.
For the purposes of this handbook, we will cover only one. If your child is under your
supervision (like at an evening meeting or performance), he/she may not be on the playground
equipment unless you are there supervising directly.
Student Conduct
Lawton Academy expects proper behavior from its students. Among other things, a Lawton
Academy student is expected to:
1. Behave in an orderly, courteous and responsible way at all times.
2. Arrive at class on time each day, study diligently, and work without disturbing others.
3. Behave in a manner that does not harm another person – verbally or
physically. Assaulting another person in any way is cause for suspension. Repeated
infractions may result in expulsion.
4. Care for personal and school property and respect the property of others.
5. Remain only in areas of the school designated for student use and supervised by an adult.
6. Understand that inappropriate language or disrespect towards adults will not be tolerated.
7. Address all adults on campus by their proper title, ie., Miss, Mr., Mrs., followed by the
last name. We ask that parents model this behavior by using correct business titles for
school personnel, also.
Any serious infraction of the basic rules of acceptable behavior may result in detention and/or
suspension or expulsion by the Principal. In addition, Lawton Academy is committed to
providing an environment free of discrimination. Actions, words, jokes or comments based on an
individual’s sex, race, ethnicity, age, religion, etc. will not be tolerated. Our character
development program helps students practice positive behavior patterns. At Lawton Academy we
respect individual differences which exist among us. Students are not to harass, abuse, bully,
tease, threaten, torment, humiliate, or intimidate other students either physically, mentally, or
emotionally. Actions such as name calling, unwelcome physical contact, and insults are
detrimental to a positive school environment, and will not be tolerated. Students are expected to
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treat each other with courtesy and respect at all times. Sexual harassment or harassment of
any kind as described above will not be tolerated and will be grounds for suspension or
expulsion.
Gum chewing is not permitted (elementary students only). Students may not bring to school
baseballs, hardballs of any kind, bats, paddles, weapon-type toys, nor such illegal items as
knives, matches or cigarettes. Contraband items will be confiscated and returned only to parents.
Toys brought for extended care play should be kept in a backpack or school bag during the day,
and marked clearly with the child’s name. Electronic gaming systems (such as the DS, Kindle,
and iPad) are permitted on Fridays. Games with a “mature” rating are prohibited on campus.
Lawton Academy cannot be responsible for lost, stolen or broken items.
Incident Reports
In any given recess, at least two kids will fall down and get a scrape. We have three recesses a
day, so writing an incident report for every minor injury could quickly get in the way of
teaching. The same is true of teacher instructions to “play nicely.” Incident reports will be sent
home only in the case of aggressive bullying or injuries that may need watching. The incident
report will include how the event was addressed by school officials. A copy of the incident
report will be placed in the child’s records.
Parents are called immediately if a child is injured in a way that requires medical attention.
Access to Student Records
It is the policy of Lawton Academy to provide custodial parents and non-custodial parents equal
access to all the official records and reports regarding their children, as well as school
announcements and related information. Each is also provided equal access to the children, the
teachers and administrators, without notification of other parties, UNLESS such access is limited
by a court of law.
Books and Supplies
Hardcover textbooks and some reference materials are supplied for the students’ use during the
school year. Students are required to return them in good condition at the end of the term. A
charge will be made for lost or damaged books.
It is Lawton Academy policy that school textbooks not be used at home during the school year or
over the summer for review or extra practice. Supplemental materials that reinforce concepts
being taught in class are available at educational materials stores. Your child’s teacher or
Principal can help you choose appropriate books.
Lawton Academy students are also supplied with consumable workbooks and activity books,
teacher-prepared lessons and arts and crafts supplies. Your child is not prohibited from bringing
other supplies to school; however, please do not send items that become distractions to your
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child. Occasionally, Lawton Academy asks for donations of Kleenex. It is amazing how much
the kids go through!
Book Bags
Books may be carried inside book bags or back packs only if the pack is small enough to fit
completely in the designated book bag cabinet. Duffel bags, sports bags, and many rolling
luggage-type bags are too large to bring to school and present a safety hazard.
Homework
Homework is considered an important part of Lawton Academy’s academic curriculum and
grade evaluation and its completion is expected as an extension of classroom instruction. Regular
homework assignments are given to all students, beginning in Junior Kindergarten (usually just
the reading of books with the child at that age). The length of time necessary to complete the
assignments will vary with the individual student, and increases with grade level.
Students who are absent due to illness have one day for each day absent to make up work,
beginning on the day they return to school. To request homework for an absent student, contact
the child’s teacher.
Length of School Year
All schools are required to have 180 days, five of which can be professional days.
Calendar Differences
Several years ago, we conducted a poll with our families concerning starting earlier in the year
and taking longer breaks within the year. The intent was to give our international families
enough time to get where they needed to go. Obviously, this idea garnered enough support to
make the change. The following year, some parents voiced concern over local day care centers
not taking school-aged students when Lawton Public Schools are in attendance. The owners of
the school volunteered to offer “camps” for those students with the understanding that a fee
would be charged to pay for materials and overhead, as these are not covered in the budget.
Progress Reports and Report Cards
Detailed report cards indicating scholastic progress are issued four times a year at approximately
9-week intervals. Each quarter is graded separately; however, the first and second quarters are
averaged for a first semester grade and the third and fourth quarters are averaged for a second
semester grade. No interim progress reports are sent, as the first and third quarter reports are
actually interim reports. (Only semester grades are counted for records.) Parent conferences with
teachers are scheduled as needed or requested by the parent or teacher. Parents are advised of
incomplete class and homework assignments or unsatisfactory conduct. Iowa Tests Of Basic
Skills are administered to all students in May and the results are included with the student’s final
report or sent by mail upon our receipt.
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We expect all of our students to do well. If your student is having trouble in school, the teachers
welcome your calls and conference requests.
Electives
Each morning from 8:15 – 8:55, elementary students participate in fine arts. A schedule is
posted on/near your child’s classroom door. Each week, elementary students will have music
(singing, theory, composers, etc.) with Mrs. Austin, speech/drama with Mrs. Lynn, instruments
with Mrs. Whitehorn or Mrs. Johnson, technology with Mrs. Calton (specifically learning to
type), library with Mrs. Karinshak, and art with Mrs. Johnson or Mrs. Cannon. (Mrs. Cannon
will lead Junior Kindergarten activities most days.) Mrs. Smith will still work on musicals with
the kids as usual.
Birthdays, Holidays, etc.
Birthdays are important milestones in a child’s life! If your child wishes to share treats with the
class, please let the teacher know several days in advance, so that time may be set aside from the
regular program. To avoid hurt feelings, party invitations, Valentines, etc. should not be
distributed at school unless everyone in the class will receive one. (If you are planning a smaller
party, Mrs. Smith will be happy to address cards for mailing. Please have the child’s name and a
stamp on the envelope.)
Disturbingly, a growing trend has been to let students skip school on their birthdays. This sends
a strong message to your child about the importance (or lack thereof) of school. If missing
school is a “reward,” what are all those other days of school?
Field Trips
Class field trips to points of interest such as museums, libraries, shows, etc. are conducted during
the school year. In all instances where students leave campus under the auspices of Lawton
Academy, a signed parent consent form is required. Trip slips are distributed a few days prior to
the activity and must be returned to the teacher prior to the scheduled outing. Details of each trip
are given on the form. If questions should arise, please contact the teacher. A blanket permission
slip was signed at the beginning of the year for quick reward trips. These are never done with
primary students because of car seat needs. However, occasionally a teacher will reward a small
group with a trip to Braum’s or the such. The blanket permission slip can be accepted in lieu of
the trip slip if forgotten if the parent talks directly to the teacher.
Library
Library books will be checked out weekly to all elementary students. These books are to be
returned in a timely manner. Parents must pay for lost or damaged books. You may instruct
your child to leave the school library books at school for use there during free times to limit the
chances of damage. Library books, however, are not prohibited from going home with the child.
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Lockers
Students in grades 1st – 5th are issued one locker for the storage of books and P.E. clothes.
Lockers may be periodically inspected. Open food items are not permitted in lockers. Lockers
are not locked; money should not be kept in the locker. Students caught entering another
student’s locker will be disciplined.
Lost and Found
Each classroom has a policy for lost and found items. All items found elsewhere on the school
grounds are placed in the school foyer (or kept with the Principal or Superintendent if valuable).
Coats and jackets are hung on hooks in the hall or placed on hangers in the coat racks in the
boys’ and girls’ restrooms. Every effort is made to return items to their owners, but Lawton
Academy is not responsible for lost items. All jackets, sweaters, backpacks, lunch boxes, etc.
should be clearly marked with the student’s name. All unclaimed items will be donated to charity
at the end of the school year.
Communication
Parents and students are kept informed of upcoming events and deadlines through our
“Announcements” paper that goes home on Monday and through the calendar and home page of
the school web site (www.lawtonacademy.com - updated on Mondays). Events are detailed on
the “Announcements” paper, but not on the web site. This is for the protection of your children
since the web site is available for public viewing.
It is the parent’s responsibility to stay informed of school happenings by reading the weekly
“Announcements” sheet. A complaint to the school that you had “no idea” an event was
happening is only an admission that you do not read the information sent home in the Monday
folder.
The same is true as to poor performance reflected on the report card. Graded papers and notes
from the teacher regarding poor performance are sent home in the Monday folders. To be
surprised by low grades is to admit that you are not maintaining an awareness of performance
issues.
Parent Involvement
Success in school is often the result of close teamwork between parent and teacher. You can help
your child by asking to see homework each night, providing a quiet time and place to work,
reading with or to your child, and letting your child know that doing his or her best in school is
very important to you.
We welcome our Lawton Academy parents to become involved with their child’s learning
experience. Teachers need parents who can help plan and carry out class parties, chaperone field
trips, or act as guest speakers or resource persons on topics of their special interest and expertise.
Please let your child’s teacher know how you can help.
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Contacting Teachers or Administrators
Lawton Academy encourages active communication between parents and the faculty. School
staff can be reached through telephone calls to the school or through email (addresses are listed
on the web site). In-person conferencing should be scheduled and should never occur when the
teacher should be instructing the class.
The Principal can be contacted through email. Because she also teaches all day, she will check
email between 7:00 and 7:30 a.m. and again between 4:30 and 5:00 p.m. each day. You can
reach her by school phone as well, but, again, remember that she is teaching all day and runs
many of the afterschool clubs, as well. She is least busy between 4:35 and 5:30, and is at the
school most days until that time.
You can reach any teacher by e-mail simply. The e-mail addresses are uniform.
teacher’sfirstname.teacher’slastname@lawtonacademy.com
Just so you don’t have trouble with spellings, the teachers’ addresses are listed below:
kay.johnson@lawtonacademy.com
michelle.smith@lawtonacademy.com
jim.johnson@lawtonacademy.com
eric.mortensen@lawtonacademy.com
heather.ellwanger@lawtonacademy.com
alfred.clark@lawtonacademy.com
laurie.calton@lawtonacademy.com
tami.karinshak@lawtonacademy.com
connie.lynn@lawtonacademy.com
monica.austin@lawtonacademy.com
jamye.whitehorn@lawtonacademy.com
maria.cannon@lawtonacademy.com
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Email/Note Etiquette
In this day of social media, it is increasingly easy for people to write a reactionary letter and push
“send.” While this may make the sender feel better, it only causes the teacher/administrator to
want to communicate less. Lawton Academy faculty and administrators work to make sure that
communication with you is respectful. We expect the same of our clients.
Emails and notes deemed threatening or abusive by the addressee are shared with the
administration, copied, and kept on file. Repeated offenses are grounds for termination of the
contract for services.
The Lawton Academy faculty wants to work with you to give your child the best education
possible. The most successful students have had parents who work in conjunction with the
faculty. Students whose parents breed contempt for the teacher/administrator rarely do well.
Tuck Shop
The student council makes some food and drink items available for purchase by elementary
students at the conclusion of the day on Fridays. Most items are fifty cents. Only students who
purchase are taken to the Tuck Shop. (No tempting kids to purchase by parading what we offer
in front of them…)
Special Interest Opportunities
Lawton Academy students have many opportunities to pursue special interests. We offer many
after school programs, and we partner with some community groups to offer increased
opportunities. Active attendance is required to remain in these special interest opportunities.
Physical Education
Every student is expected to participate in physical education classes. Grades are given based on
participation, effort, attitude and skills. To be excused from participation in P.E. activities for
one to three days requires a written note signed and dated by a parent. After three days, a
doctor’s note is required. All P.E. excuses should be delivered to the teacher on the first excused
day. If a permanent excuse from P.E. activities is given, or if more than 50% of P.E. days are
missed, no P.E. grade will appear on the report card. Appropriate shoes are required for PE
classes.
Team Sports
Lawton Academy has intermural sports opportunities and opportunities for students to join local
sport teams. Current law allows elementary-aged students (up to 5th grade) to play team sports
with the public school in whose district the child lives. Parents need only contact the school
itself for more information.
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Telephone
The telephones in the school offices are for school business only. Students may not use the
phones without permission from school personnel, and then only in an emergency situation.
Students may only receive emergency calls.
Pot Luck Dinners
Since our families do not all live in the same neighborhood, we offer opportunities for you to
meet other families in the school through monthly pot luck dinners. Pot lucks start at 6:00, and
all attending need to bring one food item to share. These are always a lot of fun.
The Lawton Academy staff assume no responsibilities for child care during pot lucks. Children
are to be in direct supervision by their parents, especially on the playground.
Performances
All Lawton Academy students are required to participate in the school performances. If a
conflict arises, discuss the conflict with Mrs. Smith. If she finds out early enough, an alternate
assignment can be given for that grade. Students who do not show up for performances and have
not made previous arrangements with Mrs. Smith will receive a poor grade.
Traditions
Lawton Academy students are justifiably proud of their school and are well known for their good
sportsmanship, friendliness and manners. Character Education is an integral part of our
curriculum.
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