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A Note from the Owners  

 

Welcome to Lawton Academy of Arts & Sciences.  You’ve chosen a private school — an 

institution which has the freedom to determine its own direction and maintain its own standards.  

Your family is now part of Lawton Academy’s tradition of passing on these high standards.  

Who’s Who  

The Teachers not only work with your child in the classroom, they serve children’s best interests 

throughout the school. The teachers serve as your contact with the school — they are in the best 

position to help. Their ideal is to work with you as partners. In a private school, taking a concern 

to what parents may see as “the top” — the administration– actually slows down the response 

time: the matter is usually referred back to the teachers. Teachers want you to keep in touch; just 

email or phone in advance to set a convenient time.  

The Principal serves the needs of children in the elementary and secondary grades. She takes 

responsibility for daily operations and makes grade-level and classroom placements. Through her 

presence, knowledge and example, she brings the school’s mission to life and focuses it upon the 

special needs of the children she serves. The principal verifies that the students who are admitted 

fit into the curriculum and the overall program.  

The Superintendent is also an individual responsible for the school’s overall welfare and the 

education of your child; for establishing a curriculum that carries out the school’s founding 

vision; for seeing that the plant and facilities support the program; and for working with the 

teachers to plan for the future.  

The Chief Marketing Officer serves as the school’s formal ambassador to the outside world.  

The Business Administrator serves the needs of Lawton Academy as a business. He is the 

individual responsible for receipt of tuition payments, expenditures, payroll, taxes, and campus 

improvements.  The business administrator ensures that tuition payments are used wisely for the 

benefit of the students.  

Because you have selected a private school to meet the unique needs of your child, 

the final responsibility for seeing that your school stays on course, furthering the 

direction and mission originally set by the school’s founder, rests with the Owners. 

In private schools, educational principles, not popular opinion, dictate this direction. 

The Owners are responsible for keeping their eyes on the big picture; they share 

responsibility for the school’s daily operation.   
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Ethics and Conduct Policy 
 

 

 Lawton Academy of Arts & Sciences is committed to operate all activities within the 

spirit and letter of all laws and regulations affecting its business, employees, and students.  

Employees and students must exercise the highest level of integrity, ethics, and objectivity in 

their actions and relationships which may affect Lawton Academy.  Employees and students 

have the duty to act in the best interest of Lawton Academy at all times. 

The mission of Lawton Academy’s secondary program is to offer 

students a program which includes: 

1.  Academics taught by sound educational practices; 

2.  Fine arts taught as core subjects, not as electives (even though they are sometimes called 

“electives”), to include instrumental and vocal music and speech and graphic arts; 

3. Technology used throughout the academic day so that students become technologically 

literate in computers, video, recording, digital, photography, and interactive learning; 

4. Successful acceleration of gifted students accomplished through enrichment methods, as 

well as planning for individualized educational programs; 

5. A physical fitness program based upon a nationally-validated skill curriculum which can 

and should lead to the student becoming a fit adult; 

6. Tests and reports to the parents and the students concerning their performance on priority 

academic skills; 

7. Preparation and planning for a successful continuation of education into college, to 

include reports on students’ marketability to universities and employers. 

8. Organizational skills taught to and required of all students; 

9. Philanthropic opportunities designed to help students become life-long contributors. 
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Part I - School Policies  

Attendance Policy/ School Hours 

LAAS secondary is in session from 8:15 a.m. – 3:15 p.m.  Students may be in the secondary 

buildings as early as 7:30 and as late as 3:30 for the regular school day.  In addition, students 

may stay for a free study hall on Monday through Friday afternoons from 3:30 – 4:30 or for 

extra-curricular activities.  Students on campus before 7:30 a.m. and after 4:30 p.m. will be 

charged the school’s aftercare charge for child care, which is $5 per day or $40 per month. All 

students must be picked up by 5:30 – no exceptions. A fee of $1.00 per minute is charged after 

this time.  Please have a back-up plan for the pick-up of your children should work hold you late.   

If a student is absent from school, the parent must call the school to advise of his/her child’s 

absence.  Without this notification, the absence will be marked as “unexcused.”  Students with 

six absences or more in a quarter may fail or be subject to other consequences. Students with ten 

(10) unexcused absences in a semester will receive no credit for courses taken that semester.  In 

accordance with Oklahoma School Law (Section 232), when a child is truant four (4) or more 

days or parts of days within a four-week period or is absent without valid excuse for ten (10) or 

more days or parts of days within a semester, the principal shall report such absences to the 

Comanche County district attorney. The district attorney has responsibility for initiating legal 

proceedings pursuant to Title 10 of the Oklahoma Statues. (70-10-106). 

  

The following conditions may excuse a student from school attendance: 

1) Personal illness or injury; appointments 

2) Family illness – an emergency situation requiring the student to be absent from 

school 

3) Quarantine of the home by local health professionals 

4) Death of a relative 

5) Observance of a religious holiday consistent with the student’s established creed or 

belief 

6) Family out of town (limited) 

7) Extra-curricular participation (school trips, for example) 

If a student must check out during the school day, a parent or legal guardian must sign him/her 

out on the clipboard in the front foyer.  Students should check with teachers to determine policies 

regarding missed work. 

After arrival at school, students must remain on campus until picked up by a parent or other 

authorized person. Teachers must be informed when students leave prior to dismissal time.  

Students are released only to authorized persons. Please call to authorize your child’s release to a 

person other than those listed on the safety form you submitted at the beginning of school.   
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School Closings/Early Dismissal 

In the event of inclement weather, school delays and school closings will be posted on KSWO, 

Channel 7, by 6:15 a.m., as well as on the school’s web site and Facebook page.  KSWO will not 

post that school is still open.  If you do not see the school listed as closed, it is open. 

 

It is a LAAS policy that students will not be released early from school unless the building 

becomes unsafe for the students.  LAAS will not dismiss early for incoming storms, national 

disasters, or the such.  It is our belief that keeping the students at the school is safer than having 

parents on the road during a storm or possibly requiring them to leave the student home 

unattended while they go back to their job that didn’t give them early release. 

 

The parent, however, may take his/her child out of school for any of the above-mentioned 

reasons if he/she believes that the child would be safer with him/her, and the absence will be 

excused. 

 

Occasionally, we will have school while Lawton Public Schools are still out for inclement 

weather days.  Usually their continued absence is due to not being able to get school buses 

through neighborhoods.  We do not have that issue; however, if a parent cannot safely transport 

his/her child to school, by all means, keep him/her home.  Do call and inform us, though. 

Dress Code 

LAAS recognizes that clothing itself can be an art form.  Therefore, our restrictions are limited.  

No vulgar, illegal and/or sexually-oriented statements or suggestions on clothing will be 

permitted.  See-through clothing, bare midriffs, too short skirts or shorts, excessive rips and 

tears, too large clothing (which compromises the safety of the student), and visible underwear are 

prohibited.  Students wearing any of the prohibited clothing will have to call their parents to 

bring suitable clothing. 

Students should consider keeping a light jacket at school.  Each teacher has control of his/her 

classroom climate, and some like it colder than others. 

Emergency Procedures 

Our Emergency Preparedness Plan calls for the help of every staff member on campus and is 

designed to communicate plans to the staff and students; safely evacuate children and adults 

from buildings and playground areas; care for the physical, emotional and medical needs of the 

children and staff in the first hours after an emergency; and provide for extended care of students 

and staff if necessary. Both fire and tornado drills are scheduled during the school year, and 

students are made aware of what to do in the case of the entry into the school of someone 

intending harm. 
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Guidelines Concerning Sick Children (with a side note about cell phone use) 

Students with a temperature one degree or more above normal should not attend school.  

Likewise, students who are experiencing vomiting or diarrhea should not attend. 

Parents who are notified of a child’s illness should make every effort to come and pick up the 

child as soon as possible. If a child is too ill to be out with other children in a regular school 

program, the child should not be sent to school. There are no facilities for the care of sick 

children. 

Your child may carry a cell phone.  During class it is to be silenced and not used; however, at 

breaks and at lunch, the phone may be used.  Parents, please know your child’s schedule and do 

not call him/her during class.  If you have an emergency and it’s during class time, call the 

school. 

 

Every year we have kids who call a parent to let them know they are sick.  The parent signs them 

out without visiting with Mrs. Smith and away they go.   This is a problem for a couple of 

reasons.  First of all, Mrs. Smith now does not know where the student is.  Second, sometimes 

there are measures we can take before asking you to leave work to come get your child.  Students 

who are feeling ill MUST talk with a teacher first.   

Health Services  

As a courtesy to parents, medications being taken by our students on a short term or long-term 

basis will be given during school hours as time permits. NO GUARANTEE can be made, 

however, of timely administration. If it is crucial that a dose not be missed, or if time is not 

flexible, it is advisable to keep the child at home until the condition has stabilized. Medications 

will be dispensed only on the written permission of the parent and doctor and a daily 

supply MUST be brought to the teacher in a pharmacy prescription container or it cannot be 

given. All medications should be picked up at the end of each week and at NO time is any kind 

of medication to be carried by the student or stored in a lunch box or desk.  Students may carry 

prescribed asthma inhalers with them. Lawton Academy does keep on hand children’s pain 

reliever, bug bite anti-itch medication, and Benadryl.  These medications will not be given 

without parent permission, however.  

Lunches 

Lunch at Lawton Academy is free.  Students may select which offered items he/she will eat.  

Please encourage your child not to take items he/she will not eat so that food is not wasted.  

Filtered, iced water is served with lunch. 

Students may bring a sack lunch. Microwave ovens and refrigerators are available for student 

use. Trading or offering of food items in sack lunches is prohibited.  Students may bring snack 

items to keep in lockers; however, no open items may be stored in the locker.  The student is 

prohibited from selling or passing out snack items to other students.  This is to protect students 

with allergies, and to protect your child from causing an allergic reaction accidentally. 
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Seniors only, with the appropriately signed form, may leave the campus for lunch.  Late returns 

will have a penalty. 

 

Tuck Shop 

Lawton Academy’s Student Council sells snack and lunch items before and after school and 

during recess.  Students may not spend more than $10 per day.  Students may not sell items that 

compete with the Tuck Shop to their peers. 

Parking Lot 

Parking is very limited in our small lot. 

Please follow the parking lot TRAFFIC PATTERN: the flow is one way from 7:45 – 8:15 and 

again from 2:30 – 3:30.  (Follow the sign as to direction.)  At all other times, please exercise 

caution. 

Students may enter from the front of the building or from the playground entrances. 

The speed limit on campus is 5 mph.  The safety of our children is important.  While we cannot 

ticket speeders or parents who drive carelessly around loading students, we will not intercede 

when other parents let you know how they feel about your inconsideration. 

The elementary parking lot will be blocked with cones during class PE times.  You may park in 

the secondary parking lot if on campus.  Thank you for your courtesy and help. 

Driving Regulations 

To obtain an Oklahoma driver’s permit, students must show documentation that they can read on 

at least an 8th grade level.  Students may obtain this form from Mrs. Johnson.  Please allow three 

days from your request to receive this form. 

 

Students who have successfully obtained a driver’s license are granted permission to drive a car 

to school.  Mrs. Smith has a “Driver’s Contract” that student drivers must fill out and sign before 

being allowed to drive on campus.  Students are not to loiter or entertain others in their cars and 

are required to observe the proper speed limit and traffic patterns while on school grounds. 

 

Student vehicles/drivers may not be used to transport other students at any time unless written 

permission and acknowledgement of no responsibility on the part of LAAS is given by all 

parents involved. 
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Student Activity Policy/Campus Visitor Policy 

Activities such as lock-ins, class parties, and school clubs are available to LAAS students only.  

At school dances, however, LAAS students may bring one guest who has been pre-approved by 

the LAAS administration. 

 

Any person using the building, parking lot, playground, or any other part of LAAS property 

without authorization and supervision may be referred to the local authorities. 

 

Parents are welcome to join their children for lunch or to visit with faculty.  All other persons on 

campus who are not LAAS personnel or currently-enrolled students must report to Mrs. Smith or 

Mrs. Johnson as to whether they can remain on campus. 

 

Student Conduct 

Lawton Academy expects proper behavior from its students. Among other things, a Lawton 

Academy student is expected to: 

1. Behave in an orderly, courteous and responsible way at all times. 

2. Arrive at class on time each day, study diligently, and work without disturbing others. 

3. Behave in a manner that does not harm another person – verbally or 

physically. Assaulting another person in any way is cause for suspension. Repeated 

infractions may result in expulsion. 

4. Care for personal and school property and respect the property of others. 

5. Remain only in areas of the school designated for student use and supervised by an adult. 

6. Understand that inappropriate language or disrespect towards adults will not be tolerated. 

7. Address all adults on campus by their proper title, ie., Miss, Mr., Mrs., followed by the 

last name. We ask that parents model this behavior by using correct business titles for 

school personnel, also. 

Any serious infraction of the basic rules of acceptable behavior may result in detention and/or 

suspension or expulsion by the Principal. In addition, Lawton Academy is committed to 

providing an environment free of discrimination. Actions, words, jokes or comments based on an 

individual’s sex, race, ethnicity, age, religion, etc. will not be tolerated. Our character 

development program helps students practice positive behavior patterns. At Lawton Academy we 

respect individual differences which exist among us. Students are not to harass, abuse, bully, 

tease, threaten, torment, humiliate, or intimidate other students either physically, mentally, or 

emotionally. Actions such as name calling, unwelcome physical contact, and insults are 

detrimental to a positive school environment and will not be tolerated. Students are expected to 

treat each other with courtesy and respect at all times. Sexual harassment or harassment of 

any kind as described above will not be tolerated and will be grounds for suspension or 

expulsion. 
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Students may not bring to school baseballs, hardballs of any kind, bats, paddles, weapon-type 

toys, nor such illegal items as knives, matches or cigarettes. Contraband items will be 

confiscated and returned only to parents. 

Electronic book/gaming systems (such as the DS and Kindle), cell phones, mp3 players, lap top 

computers and tablets are permitted on campus.  Games with a “mature” rating are prohibited, 

however. Lawton Academy cannot be responsible for lost, stolen or broken items. Use of 

electronics is restricted to free time unless specifically allowed by individual teachers. 

Video Surveillance Equipment 

Video surveillance equipment may be used in the investigation of violations of any school rules. 

Right to Search 

Lockers, desks, or storage areas provided for student use are, and remain at all times, property of 

Lawton Academy of Arts & Sciences.  These areas and the contents, therefore, are subject to 

random search at any time.  Administrators are authorized to conduct reasonable inspections of 

school property or of students and items brought upon school grounds, including vehicles, when 

there is reasonable cause to believe a student may be in possession of evidence that a law or a 

school rule has been violated. 

Should a student enter the school under the influence of any mind-altering substance, appropriate 

action will be taken, including but not limited to alerting authorities. 

Discipline 

Minor infractions receive losses of credit score points. (See below.) Failure to maintain the 

minimum 200 points after the first semester will result in extra-curricular restriction (the loss of 

all extra-curricular activities as well as recess until the minimum is attained again). 

If the infraction is serious enough to involve an administrator, suspension or expulsion may 

follow.  Only the expulsion is reflected on the transcript.  Students missing class for suspension 

will receive zeroes for all missed assignments during the suspension.  Expulsion will be 

administered by the owners of the school only.  Once expelled, a student may not return to 

LAAS. 

Incident Reports 

An incident report will be written in discipline cases that are repeat offenses or are viewed as 

severe only.  Examples of these kinds of cases include, but are not limited to, fighting, bullying, 

public display of affection, cheating, continued causation of disruption.  A copy of the incident 

report will go in the permanent record folder of the offending child, and a second copy will go 

home to the parents.  
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Credit Score 

Because not all infractions are serious enough to warrant suspension or expulsion, we have 

created a system by which we can penalize students for small infractions without causing major 

damage to their grades.  It is based upon a system of behavior merits and demerits similar to that 

of a real credit score.  Upon entering LAAS secondary, new students are given 150 points and a 

semester to earn 50 more credit points.  During that first semester, any student with at least the 

initial 150 points may attend all extra-curricular activities.  Should a student not have the 

minimum 150 points (or 200 points in subsequent semesters), he/she will not be allowed to 

attend extra-curricular activities until the appropriate number has been earned.  Points are 

rewarded by teachers for extra help, peer tutoring, and the such.  Students also may earn credit 

points through assigned end-of-the-day duties. A deduction of points occurs when the student is 

careless or makes a bad decision.   

The points a student accumulates in that first year roll over to the next and continue till the 

student no longer attends LAAS.  Credit scores are updated once a week and can be viewed 

online with the grades. 

When students reach 600, 700, and 1000 points, gold, platinum, and executive privilege cards are 

issued.  These cards allow the owners set privileges. 

This system has been very successful because it puts the accountability squarely on the shoulders 

of the student.  Good choices reap rewards; bad choices have consequences.   

 

Jobs 

 

Because we seek to make school as much like a work environment as possible, each student has 

a “job” to do and earns credit score points monthly for doing said job.  Jobs are assigned based 

upon the number of credit score points the student has and upon whether he/she has decided to 

move along the professional route or the leadership route.  (See chart.)  Failure to do one’s job 

results in lessened or no pay for the pay period.  Failure to maintain the number of points for a 

particular privilege results in the loss of that privilege until the required points are regained. 

 

         

            

Professional Route Leadership Route 

150-299 pts. Pay: 5 250-299 pts. Pay:7 

300-399 pts. Pay: 7 300-399 pts. Pay: 9 

400-499 pts. Pay: 10 400-499 pts. Pay: 12 

500-599 pts. Pay: 12 500-599 pts. Pay: 15 

600+  pts. Pay: 15 600-699 pts. Pay: 17 

 700 + pts. Pay: 20 

 

Students may choose the professional or 

the leadership route.  The leadership 

route requires being in some form of 

leadership, obviously.  Furthermore, 

offices (STUCO, Class, & Honor Soc.)  

require students have a specific number 

of credit score points to run for office. 
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Privilege Cards 

When a student reaches 600 points, he/she is issued a Gold Card; at 700 pts. he/she trades it in 

for a platinum card; and at 1000 points, the student reaches Executive status.  All cards allow the 

owner to move to the front of the lunch line (thereby extending their free time), participate in 

sporadic breakfast and treat opportunities, add points to their house total (gold: 10, platinum: 15, 

executive: 25), and infrequently get out of certain homework or test requirements.  The executive 

card also allows for a 25% discount at the Tuck Shop.   

Earnings Chart 

 

Source of Credit Amount Bonuses Stipulations 

Teacher Decided by teacher Assessed by principal Amount could be decreased 

if deemed too extravagant 

by principal. 

Professional Development You are required to 

compete in one speech 

tournament and one other 

competition (athletic or 

STREAM) Any 

competition beyond the one 

required speech and the one 

other required competition 

= 30 pts. 

If you win, make 

Regionals/States/etc., get 

selected into an honor band or 

choir, or bring home a superior 

rating = 20 bonus pts. 

If you quit before the actual 

competition or don’t show 

without an accepted 

excused absence, credit 

score loss of 100 pts. 

Job done well 5 pts/week As deemed necessary by staff Amount could be decreased 

for days when job is not 

done/done well. 

Penalties Chart 

Infraction Initial Penalty Repeat Offense Penalty 

Tardy 5 pts. After 10 tardies, 10 pts. 

Failure to do job 10 pts. After three failures, loss of job 

Missing work/practice 5 pts. (already receiving a 0%) After five missing assignments, 10 

pts. 

Missing competition 100 pts. Removal from competition team 

Cheating/Plagiarism 25 pts. (Shriek on transcript) Possible suspension or expulsion 

Infractions that lead to discipline 50 pts. Possible suspension or expulsion 

Infractions that lead to suspension 100 pts. Expulsion 

 

 

Should a student fall below the 150 line, he/she is unable to earn credit score points in a job.  In 

that case, students with above a 700 credit score can “donate” up to 150 points in a six-month 

period.  The benefit to this donation comes in the form of a $10 gift card/50 pts. donated to a 

place of the student’s choice (an attempt to mimic a tax credit). Donations are divided amongst 

all students who require it. 
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Public Display of Affection (PDA) 

The school recognizes that genuine feelings of affection may exist between students; however, 

students should refrain from any intimate behaviors on campus or at any school-related events.  

The expressions of feelings of affection toward others is a personal concern between two 

individuals and not of others surrounding them.  Therefore, students should let good taste and 

respect for others be a guideline for public displays of feelings toward a boyfriend/girlfriend.  

Being overly affectionate in school is not in good taste.  This type of behavior will not be 

permitted and may lead to disciplinary action. 

 

Cheating 

 

In a day and age where statistics show that 90% of Americans cheat and do not have a problem 

with it, we have decided to adopt Oklahoma State University’s bold initiative against cheating.  

It is called the “Shriek” and is represented by an exclamation mark.  In OSU’s program, the 

student caught cheating or plagiarizing is thrown out of the class and given an F! on the 

transcript.  This lets all know that he/she has cheated or plagiarized.  We will not throw the 

student out of a course for cheating or plagiarizing (unless there are repeated offenses), nor will 

we give him/her an F for the entire course (unless an F has been earned).  We will give the 

student an F on that assignment and designate the cheating with an exclamation mark in the 

grade book and on the final grade on the transcript. It sounds tough, but we would rather our kids 

learn not to cheat at a time when the stakes are not so high. 

Access to Student Records 

It is the policy of Lawton Academy to provide custodial parents and non-custodial parents equal 

access to all the official records and reports regarding their children, as well as school 

announcements and related information. Each is also provided equal access to the children, the 

teachers and administrators, without notification of other parties, UNLESS such access is limited 

by a court of law. 

Books and Supplies 

Lawton Academy provides all supplies for students. Hardcover textbooks and some reference 

materials are supplied for the students’ use during the school year. Students are required to return 

them in good condition at the end of the term. A charge will be made for lost or damaged books.  

Damage done to library books, school equipment, or school furniture requires replacement by the 

student of material or equipment of the same value. 

It is Lawton Academy policy that school textbooks not be used at home over the summer for 

review or extra practice. Supplemental materials that reinforce concepts being taught in class are 

available at educational materials stores. Your child’s teacher or Principal can help you choose 

appropriate books. 
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Book Bags 

Books may be carried inside book bags or back packs only if the pack is small enough to fit 

completely in the locker.  Duffel bags, sports bags, and many rolling luggage-type bags are too 

large to bring to school and present a safety hazard. Back packs not kept in student lockers must 

be kept with the student at all times.  Failure to do so results in a credit score loss. 

Homework 

Homework is considered an important part of Lawton Academy’s academic curriculum and 

grade evaluation and its completion is expected as an extension of classroom instruction. Regular 

homework assignments are given to all students.  The length of time necessary to complete the 

assignments will vary with the individual student and increases with grade level.  

Students who are absent due to illness have one day for each day absent to make up work, 

beginning on the day they return to school. Homework that was due the day they missed is due 

on the day they return. To request homework for an absent student, contact Mrs. Smith via phone 

or text, not by email.    

Progress Reports and Report Cards 

Detailed transcripts indicating scholastic progress are issued twice a year. Each quarter is graded 

separately; however, the first and second quarters are averaged for a first semester grade and the 

third and fourth quarters are averaged for a second semester grade.  No interim progress reports 

are sent, as the first and third quarter reports are actually interim reports.  (Only semester grades 

are counted for records.) Parent conferences with teachers are scheduled as needed or requested 

by the parent or teacher. Parents are advised of repeated incomplete class and homework 

assignments or unsatisfactory conduct.  Iowa Tests of Basic Skills are administered to all middle 

school students in May and the results are included with the student’s final report or sent by mail 

upon our receipt. High school freshmen, sophomores, and juniors are required to take the PSAT 

in October.  Seniors who do not have an ACT or SAT score on file must take the PSAT with the 

underclassmen. 

We expect all of our students to do well. If your student is having trouble in school, he should be 

utilizing study hall to get help.  Beyond that, the teachers welcome your calls and conference 

requests. 
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Grade Classifications 

Sixth, seventh and eighth grade students are designated as “middle school” students.  

Assignments to grade level classification for high school are made on the basis of credits 

accumulated according to the following: 

 

 Freshman:  must have completed 8th grade with a 2.5 GPA or higher 

 Sophomore:  must have six high school credits 

 Junior:  must have twelve high school credits 

 Senior:  must have eighteen high school credits 

 Graduate:  must have 24 high school credits per requirements on next sections 

Grading Scale 

A = 93-100  = 4.00 

A- = 90-92  = 3.67 

B+ = 87-89  = 3.33 

B = 83-86  = 3.00 

B- = 80-82  = 2.67 

C+ = 77-79  = 2.33 

C = 73-76  = 2.00 

C- = 70-72  = 1.67 

D+ = 67-69  = 1.33 

D = 63-66  = 1.00 

D- = 60-62  = 0.67 

                                             F         =   59 and below         =          0.00 
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Graduation Requirements 

Standard Oklahoma High School Diploma Requirements 

Occasionally students come to us in their junior or senior year.  We will allow them to earn a 

standard high school diploma if they choose not to try for a diploma of distinction.  In order to 

receive a standard high school diploma from Lawton Academy of Arts & Sciences, students 

must earn a minimum number of units in high school (grades 9 – 12) as follows: 

 

 English (Language Arts)    4 

 Mathematics    3 

 Sciences     3 

 U.S. History    1 

 Oklahoma History   ½ 

 Government/Civics   ½ 

 World History    1 

 Foreign Language   2 

 Physical Activity Courses  1 ½ 

 Fine Arts Electives   2 

 Computer Technology Courses 1 

 General Electives    4 ½  

  Total Units Required           24 

 

  

Oklahoma Diploma of Distinction 

Students who have been with us since their freshman or sophomore years are required to take the 

classes required for a diploma of distinction.  To receive a Diploma of Distinction, students 

must meet a tougher course requirement, as well as have a 3.25 on a 4.0 scale.  Should the 

student take all the required courses but fail to meet the 3.25, he/she will receive a standard high 

school diploma. 

 

 English I     1  

 America Literature    1 

 AP English Language & Composition 1  

 AP English Literature or World Lit.   1 

 Algebra I     1 

 Algebra II/Trigonometry   1 

 Geometry     1 

 Statistics, Calculus, or Functional Analysis   1 

 Biology (with lab)    1 

 Psychology     1 

 Chemistry     1 
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 Physics (with lab)    1 

 Oklahoma History    ½ 

 World History or AP World History  1 

 US History or AP US History   1 

 Federal Government/Civics   ½ 

 Physical Activity Courses   1 ½  

 Foreign Language    3 

 Fine Arts      4 ½   

 Technology                2  

   Total Units Required          26  

 

 

Honors at Graduation 

A valedictorian and salutatorian will be awarded from those receiving a diploma of distinction.  

All earning the diploma of distinction will wear an honor stole. Students who have earned other 

honor cords (such as those for members of National Society of High School Scholars) may wear 

these honors with the cap and gown as well.   

Expulsion Due to Not Meeting Standards 

Middle school is a time to learn… to practice. The only thing carried to high school from middle 

school (besides any high school courses taken early) is the 2.5 GPA required to get into the high 

school.  The reason we require a 2.5 or higher is because the high school curriculum is tough.  

Many of our courses are taught from college books.  We do not want to set students up for 

failure. 

 

At both the middle and high school levels, the teachers bend over backwards to help the students 

be successful.  The teachers make themselves available at a free study hall and give up planning 

time to help students before school and during breaks.  Still, some kids fail to maintain a 2.5 

GPA.  At this point the owners step in to make the decision as to whether to expel the student of 

not.  Sometimes the student is given a grace year; sometimes not.  Once the student has been 

expelled, though, re-entry to Lawton Academy is not possible. 

 

Fine Arts 

All secondary students will participate in all fine art programs.  Speech is considered a core 

subject at Lawton Academy.  Students will compete in state competitions which occur on 

Saturdays.  These Saturday competitions are included in the 175 required days of school. 

Exception to the above:  Seniors who have the required number of fine arts credits PRIOR to 

their senior year may be excused from participation during their senior year. 

Honor Society 

Students who achieve a GPA of 3.2 or higher during two consecutive secondary semesters are 

eligible for nominations for admittance into Lawton Academy’s Junior Honor Society in middle 

school and Honor Society in high school.  Once nominated, the Honor Society officers and 
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faculty sponsor will determine the integrity and leadership evident in the student’s academic 

career already and decide upon invitation to be inducted. 

 

Inductees are required to maintain at least a 3.2 GPA and to perform 10 hours of volunteer 

service per semester in Junior Honor Society and 15 hours per semester in Honor Society. 

Should a member fail to complete any of the above or should a member perform in a manner 

unbecoming of the title “honor” student, the LAAS faculty and LAAS Honor Society Officers 

will meet to determine whether that student is on probation or expelled from the LAAS Honor 

Society. 

 

Probation is defined as a semester loss of LAAS Honor Society privileges.  During probation, 

the student should seek to regain the required GPA, volunteer hours, and honor that will remove 

him/her from probation the next semester.  Failure to do so will result in expulsion from the club.  

Re-admittance is not possible. 

 

Receipt of a “Shriek” is grounds for immediate expulsion from Honor Society, should the 

counsel see fit. 

Transcripts 

Since student scores are available online, students will not be provided with a hard copy of nine 

week grades.  Students will, however, receive an updated unofficial copy of their transcripts at 

the conclusion of each semester.  Any needed corrections are to be reported to Mrs. Smith 

immediately.   

Should a student require an official transcript, please allow three working days for us to process 

the request.  Transcripts are kept on file here at LAAS for a period of five (5) years after 

graduation. 

Birthdays, Holidays, etc. 

Birthdays are important milestones in a child’s life! Disturbingly, a growing trend has been to let 

students skip school on their birthdays.  This sends a strong message to your child about the 

importance (or lack thereof) of school.  If missing school is a “reward,” what are all those other 

days of school?   

Field Trips 

Class field trips to points of interest such as museums, libraries, shows, etc. are conducted during 

the school year.  Because there are so many trips and competitions in the secondary program, the 

individual trip permission slips are not used.  Parents are informed of planned trips or 

competitions through Canvas Instructure, the school web site, and the school calendar. Details of 

each type of competition can be found in this handbook.  Details for competitions and trips 

unique to this year will be found in Canvas Instructure under “Student Activities.” General 

information can be found on the web site.  If questions should arise, please contact Mrs. Smith.   
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A blanket permission slip was signed at the beginning of the year for quick reward trips. 

Occasionally a teacher will reward a small group with a trip to Braum’s or Starbuck’s. Mrs. 

Smith takes any high school students who want to go out to lunch on Fridays (students pay for 

own lunch).  Middle school students are allowed to go on the last Friday of the month.   

Library 

Mrs. Smith maintains a small library, and books can be checked out by all secondary students.  

These books are to be returned in a timely manner.  Parents must pay for lost or damaged books.  

You may instruct your child to leave the school library books at school for use there during free 

times to limit the chances of damage.  Library books, however, are not prohibited from going 

home with the child. 

Lockers 

Students are issued one locker for the storage of books and P.E. clothes. Lockers may be 

periodically inspected.  Open food items are not permitted in lockers.  Lockers are not locked; 

money should not be kept in the locker.  Students caught entering another student’s locker will 

be disciplined. 

 

Lost and Found 

Each classroom has a policy for lost and found items. All items found elsewhere on the school 

grounds are placed in the school foyer (or kept with the Principal or Superintendent if valuable). 

Every effort is made to return items to their owners, but Lawton Academy is not responsible for 

lost items. All computers, computer cords and chargers, electronics, jackets, sweaters, 

backpacks, lunch boxes, etc. should be clearly marked with the student’s name. All unclaimed 

items will be donated to charity at the end of the school year. 

Communication 

Parents and students are kept informed of upcoming events and deadlines through  emails and 

Canvas Instructure, as well as through the calendar and home page of the school web site 

(www.lawtonacademy.com - updated on Mondays). Events are detailed on Canvas Instructure, 

but not on the school’s web site.  This is for the protection of your children since the web site is 

available for public viewing.   

It is the parent’s responsibility to stay informed of school happenings by reading the emails and 

web site announcements and checking Canvas Instructure.  A complaint to the school that one 

had “no idea” an event was happening is only an admission of not reading the information sent 

via email. 

http://www.lawtonacademy.com/


21 

 

The same is true as to poor performance reflected on OpenSIS, the site where parents can view 

their child’s grades.  To be surprised by low grades is to admit that not maintaining an awareness 

of performance issues. 

Parent Involvement 

Success in school is often the result of close teamwork between parent and teacher. Parents can 

help their child by providing a quiet time and place to work and letting the child know that doing 

his or her best in school is very important. 

We welcome our Lawton Academy parents to become involved with their child’s learning 

experience. Teachers need parents who can help plan and carry out class parties, chaperone field 

trips, or act as guest speakers or resource persons on topics of their special interest and expertise. 

Please let teachers know how you can help. 

 

Contacting Teachers or Administrators 

Lawton Academy encourages active communication between parents and the faculty.  School 

staff can be reached through telephone calls to the school or through email (addresses are listed 

on the web site).  In-person conferencing should be scheduled and should never occur when the 

teacher should be instructing the class. 

The principal/Chief Operating Officer can be contacted through email or the school phone.  

Remember that she is teaching all day and many of the afterschool clubs, as well.  She is least 

busy between 4:35 and 5:30 and is at the school most days until that time. 

You can reach any teacher by e-mail simply.  The e-mail addresses are uniform. 

                    teacher’sfirstname.teacher’slastname@lawtonacademy.com 

Just so you don’t have trouble with spellings, the teachers’ addresses are listed below: 

kay.johnson@lawtonacademy.com 

michelle.smith@lawtonacademy.com 

jim.johnson@lawtonacademy.com  

jt.smith@lawtonacademy.com 

eric.mortensen@lawtonacademy.com  

heather.ellwanger@lawtonacademy.com 

alfred.clark@lawtonacademy.com  

mike.swain@lawtonacademy.com 

laurie.calton@lawtonacademy.com 

laura.price@lawtonacademy.com 

amy.jump@lawtonacademy.com 

mailto:jt.smith@lawtonacademy.com
mailto:alfred.clark@lawtonacademy.com
mailto:mike.swain@lawtonacademy.com
mailto:laurie.calton@lawtonacademy.com
mailto:laura.price@lawtonacademy.com
mailto:amy.jump@lawtonacademy.com
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amanda.puccino@lawtonacademy.com  

 monica.austin@lawtonacademy.com  

 

Email/Note Etiquette 

In this day of social media, it is increasingly easy for people to write a reactionary letter and push 

“send.”  While this may make the sender feel better, it only causes the teacher/administrator to 

want to communicate less.  Lawton Academy faculty and administrators work to make sure that 

communication with you is respectful.  We expect the same of our clients. 

Emails and notes deemed threatening or abusive by the addressee are shared with the 

administration, copied, and kept on file.  Repeated offenses are grounds for termination of the 

contract for services. 

The Lawton Academy faculty wants to work with you to give your child the best education 

possible.  The most successful students have had parents who work in conjunction with the 

faculty.  Students whose parents breed contempt for the teacher/administrator rarely do well. 

Physical Education 

Every student is expected to participate in physical education classes.  Grades are given based on 

participation, effort, attitude and skills. To be excused from participation in P.E. activities for 

one to three days requires a written note signed and dated by a parent. After three days, a 

doctor’s note is required. All P.E. excuses should be delivered to the teacher on the first excused 

day. If a permanent excuse from P.E. activities is given, or if more than 50% of P.E. days are 

missed, no P.E. grade will appear on the report card.  Appropriate shoes are required for PE 

classes. 

Team Sports 

Lawton Academy secondary students may participate in Archery in the Schools, wrestling, 

tennis, and running club through the school.  Many of our students play on traveling teams. In all 

sports, the student is expected to provide his/her own equipment and uniforms.  Parents must 

transport their children to competitions, with the exception of State Archery meet which occurs 

during a school day. 

Work Permits 

All fourteen (14) and fifteen (15) year-olds desiring to work are required to get a work permit 

from Mrs. Johnson.  She will explain the prerequisites when the student enquires. 

 

Volunteer Work 

mailto:amanda.puccino@lawtonacademy.com
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We strongly advocate volunteerism at LAAS.  High school Honor Society students are required 

to serve fifteen hours per semester; junior high – twelve hours.  However, all students can 

acquire volunteer hours.  Any student turning in the volunteer record sheet with the appropriate 

signatures will receive credit on the transcript for hours served.  Volunteer sheets are kept on file 

in case of a dispute. 

 

Release of Student Photos, Media Interviews 

 

During the year, LAAS often has the opportunity to photograph students in a variety of school-

related activities.  Student recognition programs and academic and fine arts programs are a few 

examples. 

 

As such, these photographs may be used in communications with the media such as allowing 

interviews or photographs with the students. The school reserves the right to deny media requests 

for student interviews at any time. 

 

Highlighting achievements in our school is an integral part of recruiting new students and is a 

way of sharing in the success of our school and students.  For this reason, we have designated 

student photographs as “directory information.”  However, it is our primary goal to respect your 

privacy.  Upon enrollment, we will ask you to fill out a form either granting permission for or 

forbidding the use of pictures of your child(ren) on our web site and in media interviews.   

 

 

 

Withdrawal from Lawton Academy 

 

Withdrawal from Lawton Academy requires that a student return all school-owned books and 

equipment in good condition.  A transcript will not be issued until all material is returned and 

damaged items are paid for.  School records will be mailed to the next school upon receipt of a 

request for records from that school. 

 

Should a student leave due to a parent’s job being transferred, the student will be allowed to 

return to LAAS if he/she moves back into the area.  There are few other reasons that a student 

may return to LAAS after leaving, and those are decided upon a case-by-case basis. 

 

Students who simply wish to try another school will not be permitted to return to LAAS.  We 

have a program that is dependent upon attendance.  When the student has been gone for a period 

of time, he/she falls behind his/her peers.  It is our belief that the fewer times a child is moved, 

the better the education received.  We will not add to this by moving the child yet once again. 

 

Should a parent choose to withdraw a student prior to the end of the year and it is not because of 

a move, the remainder of the tuition is due immediately.   

 

Traditions 
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Lawton Academy students are justifiably proud of their school and are well known for their good 

sportsmanship, friendliness and manners. Character Education is an integral part of our 

curriculum.  

 

Part II – Annual Competitions and Trips Detailed Information 

Fun Friday Babysitting 

 Middle and high school event.  This is the only fundraiser we allow the students to do.  We hold 

this event one designated Friday a month.  If the student is part of the group for whom the funds 

are being raised, then he or she is required to be there.  If the student is required to be there but 

cannot, he/she will not benefit from the funds raised. If a student is not required to be there but 

comes anyway, the three hours of service are recorded as volunteer hours.  All babysitters are to 

be picked up by 9:00 p.m. unless they have a younger sibling who is staying longer. 

Friday Eating Out 

High school students may bring money on Fridays to go out for lunch. On the last Friday of the 

month, middle school students may go as well.   

Cameron Speech Day 

This is an annual event usually occurring on a Thursday in September at McMahon Auditorium.  

Cost is less than $10.  Event runs all morning and into the afternoon.  All students 6th – 12th 

attend.  Parent drivers are needed, as the bus won’t hold them all.  Parent drivers don’t have to 

stay; can drop off and pick up.  High school usually goes out to lunch afterwards; middle school 

returns to eat school lunch. 

Heartland BEST Robotics Kick-off 

This event occurs on the third Saturday in September.  Kick-off is held in Alva, OK, which is 

approximately three-and-a-half hours from here.  We usually leave at 5:00 a.m., making one stop 

in Clinton for restrooms and breakfast-type goodies.  The game field is revealed at this event, 

and we receive all of our materials.  Officials offer classes.  We usually take two of these.  After 

a quick lunch, we make the trip home, usually arriving between 7:00 and 8:00 p.m. Students 

need money for lunch and goodies at the gas station stops. There will also be a bus fee for gas 

and insurance. 

Heartland BEST Robotics Mall Day/ Game Days 

These events occur in Alva as well.  They used to be on separate weekends, but most recently 

have been combined to the last Friday and Saturday in October (sometimes early November).  

We leave from school… the time depending on when our display has to be judged.  Those 

students presenting must bring a suit, pantsuit, or dress to wear for that portion.  Students must 

also bring the current robotics t-shirt.  Each student will need to pay for a portion of the hotel 

room and two dinners.  (Breakfast is free, and the University usually pays for lunch.) There will 

also be a bus fee for gas and insurance.  We return late Saturday evening…usually around 10:00 
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or 11:00 p.m. Parents are welcome to go but must make their own hotel arrangements.  Students 

who stay with their parents MUST be at all activities on time and remain with the activity until 

the conclusion. 

 

 

Frontier Trails Regional BEST Competition 

Should we win at Heartland BEST, we will go to Regionals in Ft. Smith, Arkansas in early 

December.  We leave school on a Thursday for the five-hour trip.  The competitions there are 

larger (5 states) and take a lot longer.  Sometimes we make the trip home on Saturday evening 

after a long game day; sometimes we stay one extra night and start out Sunday morning on our 

return.  No meals are free on this trip.  Students need to pay for their portion of the room and 

three each of breakfast, lunch, and dinner. There will also be a bus fee for gas and insurance.  

Presenters need to bring suits, pants suits, or dresses.  All students need the team t-shirt.  As on 

the state game day, parents are welcome to come under the same conditions. 

Speech Competitions 

We have been accepted into Oklahoma Secondary Schools Activities Association, so the high 

school will compete in real competitions this year against others in the state.  The middle school 

will compete in novice rounds as before. Each event usually has a fee of $3. There will also be a 

bus fee for gas and insurance.  Students will need money for lunch and dinner.  Male students are 

to bring a suit, slacks and a dress shirt, or slacks and a sweater for competition.  Dress shoes are 

required (no athletic shoes).  Female students should wear a dark-colored pants suit or dress suit.  

Open-toed shoes are discouraged.  Hair is to be pulled back away from the face, and jewelry and 

makeup should be minimal.  Students should NOT wear these outfits on the bus, as they get very 

wrinkled.  We have a place for short hanging bags in the back of the bus.  Students may bring 

snacks and activities to do while not in competition.  Parents are welcome to go in their own 

transportation.  As the teachers are judging all day, the students are not in direct supervision by 

the LAAS teachers.  They are to remain in the designated area while not competing, however, as 

there is adult supervision there provided by the hosting school.  Students who behave poorly at a 

speech meet will not be allowed to attend again and will receive failing grades on any further 

required competitions. 

Band Day State Fair 

This event is for those playing actual band instruments.  We travel to the State Fair on their 

designated Band Day to watch the parade of marching bands.  There is a reduced ticket price for 

this event.  Students will also have time to visit the rides section, and that part requires buying 

tickets.  Students will also need money for lunch.  The parade usually starts at 10:30, so we leave 

shortly after school starts and return by 3:30.   

Students in the secondary school band must rent or buy their own instruments.  The school 

instruments will be used for beginning band students in the elementary.   

Potlucks 
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Student Council officers work every school potluck.  They must be there to set up and stay to 

clean up, serving in between.  In September we have our annual parents vs. students flag football 

game, and the kids play in that.  In October, many of the middle and high school students run 

booths for the Fall Festival that occurs right after school.  The rest of the pot lucks don’t require 

quite as much participation on the students’ parts. 

 

PSAT (Preliminary SAT) 

High school students (9th – 11th grades) are required to take this test in October.  There is a cost 

for this test.  It’s very reasonable.  Freshmen and sophomores are taking it to practice for the 

National Merit competition and the actual SAT.  Juniors are taking it in competition for the 

National Merit Scholarships.  It’s an approximately four-hour test that begins at 8:00 a.m. 

Seniors who do not have an ACT or SAT score registered with the school are required to take the 

PSAT with the underclassmen. 

Winter Formal 

Middle school and high school event.  Ticket price of $20 per person pays for the DJ and food.  

This is a formal event.  Students should plan to dress in Sunday best and up.  The winter formal 

runs from 7:30 – 10:30 p.m.  Class officers are expected to decorate beforehand and clean-up 

afterwards or the next day.  Students may invite one guest.  The guest’s name must be turned into 

Mrs. Smith a week before so she can do a background check (with the child’s school).  Students 

whose families broke a contract with Lawton Academy are not permitted to attend. 

STREAM 

STREAM stands for Science, Tech, Robotics, Engineering, Art, Music (or math).  Students 

participate in STREAM weekly in preparation for Cre8 and the LAAS Arts Festival. 

Christmas Program 

 This changes every year.  But we always have one.  Watch for details! 

Cre8 Arts Gala 

Mid-year, secondary students share their STREAM projects with families. 

This is a dressy event.  It usually begins at 6:30 p.m. and is designed to show the process of 

making the art, music, and technology on which the students are working. 

 

MathCounts, Engineering Fair 

Interested middle school students will compete to be on the MathCounts team. All students will 

compete in the Engineering Fair. The five top mathematicians in the school math competitions 

will advance to the local MathCounts competition at Cameron in January.  From there they could 

advance to the state MathCounts competition in February.  The local MathCounts competition is 

on a Saturday in February. 
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Archery Team 

Middle and high school after school event. There are small local competitions here in town, but 

the big state one occurs during school hours in late January/ early February.  There is a fee for 

the team t-shirt.  Students are required to purchase a bow.   

  

All-Region Choirs & Bands,  Solo and Ensemble Contests, Circle the State 

Middle and high school event.  7th – 12th grade students from band and those who elect to sing in 

the choir will compete in local all-region and solo and ensemble competitions.  Sixth graders 

may try out for Circle the State with Song. A uniform is required for choir.  Band students should 

dress nicely.  There is a contest fee.  Parents take the students to the local site (vocal is usually 

held at First Baptist Church at 5th and B; the band competition is usually held at MacArthur) and 

pick them up.  Parents are welcome to stay and watch.  Any high school students making a score 

of Superior (1) are eligible to go on to districts (vocal at OBU in Shawnee; band at OSU in 

Stillwater).  These competitions occur on school days in April.  The dress code and fees apply to 

this competition, as well as a meal out and a bus fee. 

ITBS – Iowa Tests of Basic Skills 

Middle school event.  This test is administered during literature and English classes over a week, 

usually the first in May.  Students don’t need to study; they just need a good night’s sleep and 

breakfast.  Please don’t schedule doctor’s appointments that week. 

Prom 

Since we generally have small senior classes, the prom is open to all high school students and 

their guests.  Tickets range from $20 - $25 per person.  This pays for the DJ and food.  The 

higher price is charged if we also have to pay for the venue.  Dress is again formal, and the prom 

runs from 8:00 – 11:00. If the graduating class is too small for a prom, the high school does a 

prom-alternative activity. 

 

LAAS Arts Festival 

Middle school and high school event.  The festivities begin on a Tuesday morning in May.  Their 

pieces and awards are left up for all to see the next day during the actual arts festival.  Events go 

on throughout the school day, culminating at the end of secondary gala.  Students receive grades 

for their art pieces and for their talent.  

Honor Society Trips 

Middle school trip:  This trip is traditionally a Thursday night through Saturday night trip in 

early May.  Students must pay a bus fee, a portion of the hotel price, any ticket fees for 

attractions and any incidentals they want to buy. 
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High school trip:  students pick a destination within 8 hours in any direction.  Past trips have 

been to Austin, Dallas, New Braunfels, and San Antonio, Texas, and to Kansas City, MO.  We 

leave on the Thursday before the second inclement weather day and return on Sunday.  Expenses 

include a bus fee (if we have to take the bus; gas fee if we don’t), a portion of the hotel costs, 

meals, ticket expenses, and spending money. 

 

 

Graduations 

High school graduation and awards assembly is on Monday of the last week of school.  All high 

school students should plan to attend, as all are eligible for awards and final transcripts are given 

out at the ceremony.  The ceremony begins at 6:30 and is held in the pavilion, weather 

permitting.  High school students are done with the school year at that point, as they had three 

Saturday classes.  

Middle school graduation is Tuesday evening of the last week of school.  Details are the same as 

above.  Middle school students do not go the last two days because they have been involved in at 

least two speech competitions on Saturdays.  
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